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About 

Web Print enables printing from user-owned devices without the need to install 

printer drivers. 

Sign in to PaperCut 

Click here to access these services through PaperCut:    https://print.slc.me/user 

Click on ‘Sign in with Microsoft’ 

 

 

 

  

https://print.slc.me/user
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Sign Into PaperCut 

Pick your SLC account. If you don’t see your account, click on ‘Use another account’ 

  

 

Enter your full SLC email address and click ‘Next’ 
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Enter your SLC network password, and click on ‘Sign In’ 

 

  

John.Smith@student.sl.on.ca 
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Select ‘Web Print’ 

  

 

 

 

 

 

 

 

 

Select ‘Submit a Job 
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Select Black & White or Colour 

Select the radio button for either Black and White printing or Colour printing. 

Click on ‘2. Print Options and Account Selection’ 

 

 

Enter Number of Copies and Upload Documents 

Enter the number of copies you’d like to print. 

Click on ‘3. Upload Documents’ 
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Upload your Files to be Printed 

Drag files onto drop area or press ‘Upload from computer’ and select the files to 

be printed. 

 

Select ‘Upload & Complete’ once all documents have been uploaded.  

 

 

 
 

All selected documents will now be held in queue and will be available for release. 
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Choose which files to print 

When you arrive on Campus, you can print the documents that are in your print 

queue. 
 

Select ‘Jobs Pending Release’ to see what jobs are in your print queue. You will 

also see the cost associated with printing each document. 

You then have the option to ‘cancel’ the document, or ‘print’ it. 

 

Go to one of the walk-up Ricoh SLC Multi-function Devices to release your 

print job(s). 

Scan your Student ID Card at one of the Ricoh Multi-function devices and release 

the print jobs that you’d like to print. Your print account will be charged the cost 

shown for each document. 

Adding more Printing Funds 

Once your printing funds reach zero, you will need to purchase more by clicking on 

‘Add Credit’ (Credit Card) or go to the Campus Bookstore to purchase more. You 

will be able to select an amount of $2, $5, $10, or $20, and ‘Add value’. 
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