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About
Web Print enables printing from user-owned devices without the need to install

printer drivers.

Sign in to PaperCut

Click here to access these services through PaperCut: https://print.slc.me/user

Click on 'Sign in with Microsoft’

Ul VAN

Please click the Sign in With Microsoft button to access the
system and enteryour SLC.Me account.

Username

Password

or

Sign in with Microsoft @

@ English
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Sign Into PaperCut
Pick your SLC account. If you don't see your account, click on ‘Use another account’

&= St.Lawrence College

Pick an account

019
E 11019@sl.on.ca
Signed in

—l— Use another account

4

Enter your full SLC email address and click ‘Next

== 5t.Lawrence College
Signin

E,C email address

Can't access your account?

Please use your 5LC email address to sign in.

Qh Sign-in options
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Enter your SLC network password, and click on ‘Sign In’

== 5t. Lawrence College

€ John.Smith@student.sl.on.ca

Enter password

Forgot my password

Please use your SLC email address to sign in.
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Select ‘Web Print’

=] PaperCut’
MF

Web Print

Summary

Redeem Card ) o ) o )
Web Print is a service to enable printing for laptop, wireless and un

Submit a Job »

SUBMIT TIME PRINTER

Transaction History

Recent Print Jobs

Jobs Pending Release

Web Print

Add Credit

Select ‘Submit a Job
=) PaperCut
MF

Web Print

Summary

Redeem Card . L . . :
Web Print is a service to enable printing for laptop, wireless and un

Transaction History

Recent Print Jobs
SUBMIT TIME PRINTER

Jobs Pending Release

Web Print

Add Credit
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Select Black & White or Colour

Select the radio button for either Black and White printing or Colour printing.
Click on ‘2. Print Options and Account Selection’

Web Print o

=
-

Select a printer:

PRINTER NAME 1+

Elcprint001\Black and White Web Printer (virtual)
Elcprint001\Colour Web Printer (virtual)

LOCATION/DEPARTMENT

2. Print Options and Account Selecﬁoro
“b

Enter Number of Copies and Upload Documents

Enter the number of copies you’d like to print.
Click on ‘3. Upload Documents’

Web Print ) :o

Options %

o

\

3. Upload Dncument l )
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Upload your Files to be Printed

Drag files onto drop area or press ‘Upload from computer’ and select the files to
be printed.

Select ‘Upload & Complete’ once all documents have been uploaded.

Web Print T

Upload

Select documents to upload and print

&=

sm, xlsx, xltm, i

tm, dobx, rif, b

« 2. Print Options I Upload&Cumplete' )
l|

All selected documents will now be held in queue and will be available for release.

Web Print

Web Print is a service to enable printing for laptop, wireless and unauthenticated users without the need to install print drivers. Te upload a document for printing, click Submit a Job below.

Submita Job »

SUBMIT TIME PRINTER DOCUMENT NAME

Adding shared email account to iPhone.docx $0.12 Held in a queue

AccessingSLCemail.doox $0.12 Held in a queue
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Choose which files to print

When you arrive on Campus, you can print the documents that are in your print

queue.

Select ‘Jobs Pending Release’ to see what jobs are in your print queue. You will
also see the cost associated with printing each document.

You then have the option to ‘cancel’ the document, or ‘print’ it.

=] PaperCut’
MF

Jobs Pending Release

|: V_ Summary

Q] Redeem Card . . 5 Bl (46)
2 jobs pending release with cost 50.24 .\/ Auto refresh (46) Refresh Now
ransaction History Your balance:$300.00

<
{2} Recent Print Jobs

Jobs Pending Release —]
SUBMIT TIME 4 PRINTER DOCUMENT CLIENT PAGES COST ACTION

& Web Print

A2 Add Credit

Go to one of the walk-up Ricoh SLC Multi-function Devices to release your
print job(s).

Scan your Student ID Card at one of the Ricoh Multi-function devices and release
the print jobs that you’d like to print. Your print account will be charged the cost
shown for each document.

Adding more Printing Funds

Once your printing funds reach zero, you will need to purchase more by clicking on
‘Add Credit’ (Credit Card) or go to the Campus Bookstore to purchase more. You
will be able to select an amount of $2, $5, $10, or $20, and ‘Add value’.

=] PaperCut
MF

b Add credit using Authorize.Net
Summary

Username
istory

Current balance
\ Recent Print Jobs $0

Amount to add /

§2.00
Add value k
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